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MEMORANDUM OF UNDERSTANDING 

 

between 

 

Artificial Light at Night (“ALAN”)  

 

and  

 

Name of Local Organizer 

 

This Memorandum of Understanding (hereinafter referred to as “MOU”), entered into 
on______________________, 2027 (the “Effective Date”) establishes a type of partnership between 
ALAN, an informal association of researchers (the “ALAN Steering Committee”) that is presently 
represented by Dr. Annette Krop-Benesch at Nachhaltig Beleuchten, Berlin, Germany, Geza Gyuk at 
Adler Planetarium Chicago, USA, and Salvador J. Ribas, Parc Astronòmic Montsec, Spain (chairs, ALAN 
Steering Committee), and Name of Local Organizer and address.  

 

1. MISSION 

The ALAN conference series was established to examine all aspects of artificial light at night. The broad 
scope of the conference series includes how light is produced, where it is present, what effects it has on 
humans and the environment, how it is designed and perceived by the public, and how the benefits and 
detriments of lighting may be balanced by regulation. 

Mission of local Organizer 

Together, the parties enter into this MOU to organise and direct an ALAN conference in 
____________(to be confirmed), location, the year 2029, for which Name of Local Organizer is the Local 
Organizer. Accordingly, ALAN and Name of Local Organizer, operating under this MOU agree as follows: 

2. PURPOSE AND SCOPE 

The parties intend for this MOU to provide for the collaboration of the ALAN Steering Committee and 
Name of Local Organizer, as Local Organizer, of the ALAN 2029 Conference, and to establish the 
relationship between and the responsibilities of the parties.   

This MOU is a statement of intent only and is not intended to operate as a binding legal document on 
the parties or to create legal relationships between them. It is the desire and the wish of the parties to 
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this MOU that this document is an agreement between the parties to work together in such a manner to 
promote a genuine atmosphere of collaboration and alliance to hold a successful ALAN conference. 

 

3. RESPONSIBILITIES AND OBLIGATIONS OF THE PARTIES 

The parties agree to the following tasks for this MOU: 

General Expectations for the conference: 

● The Conference will be 4 days 

● There will be at least 5 invited speakers, one from each conference theme. More can be invited if 
finances allow. Invitations follow these principles: 

o It is important that some speakers come from outside of the continent in which the ALAN 
conference is held, but finding relatively local speakers is also financially prudent; 

o We aim for a rough gender balance in invited speakers. It is desirable to also identify 
potential speakers who come from other traditionally disadvantaged groups. 

● The session chairs should be divided equally between men and women. 

● Registration, accommodation and conference dinner fees should be fairly similar to previous 
editions of the conference. 

Responsibilities of the ALAN Steering Committee are: 

Programme Format and Content: 

● Choosing and inviting speakers for the conference (with input from the Local Organizer)  

● Canvassing previous conference attendees for advice on conference format, speakers, etc.  

● Making the final decision over the conference date and deadlines 

● Publishing a call for abstracts 

● Managing abstract review, making final decisions on invited speakers, and communication 
with authors 

● Developing a preliminary conference schedule (in coordination with the Local Organizer)  

o In particular, making decisions regarding start and end times, length and number of 
talks in sessions, parallel vs plenary, etc.  

o Steering committee makes the final decision on total number of accepted oral 
abstracts 

● Developing the conference handbook (together with Local Organizer) 

● Selecting and inviting session chairs  
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● Selecting the winner of the "best poster" prize  

Publicity & Communications 

● Publicizing the conference, attracting abstracts and attendees 

● Maintaining the conference website 

● Managing a general ALAN email list, and emailing previous attendees to make them aware 
of the conference, deadlines, etc. 

● (optional) Arranging for publication of conference proceedings 

Budget & Fees 

● Final approval of the proposed fees and location of the Local Organizer 

● If possible, assistance with fundraising (setting up a charitable foundation to provide grants 
to the Local Organizer, travel for invited speakers, or student travel grants) 

● Making decisions regarding the awarding of financial aid requests (in conjunction with input 
from local committee on budget and risks).  

Management & General 

● Publishing steering committee minutes and decisions in timely memos to the local 
committee  

● Arranging and providing a platform for conference calls  

● Selecting the host for the following ALAN conference  

● Offering the Local Organizer advice based on past experience (e.g. conference materials, 
how many volunteers are needed, etc.)  

Responsibilities of the Local Organizer are: 

Programme Format and Content: 

● Providing advice and suggestions for potential conference speakers  

● Arranging social events during the conference  

● Responsibility for the final schedule and any last-minute changes  

● (optional) Arranging an official excursion 

Venue, Audiovisual and Catering 

● Finding a venue, hotel, caterer, etc., performing all negotiations with them, and handling all 
payments related to the conference  

● Arranging a space and organizing boards for poster sessions 
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● Arranging for a meeting room for the international ALAN Steering Committee 

● Managing AV during the conference  

o Getting copies of all presentations  

o Getting a web-safe copy of presentations for publication on the conference website 
after the event (e.g. no copyright images, no sensitive unpublished material)  

● Handling dietary restrictions and ensuring there is food for everyone (e.g. identifying 
number of vegans)  

Delegate Support 

● Providing travel recommendations for speakers and attendees  

● Arranging travel (or providing reimbursement) for invited speakers  

● Running a web-based registration system and taking on-site payment  

● Staffing a registration desk during the conference  

● Assisting attendees with on-site problems (e.g. advice on travel/taxis, lost or stolen items, 
pharmacy location, etc.) unless otherwise provided by the hotel and conference facility.  

● Maintaining a list of conference attendees and emailing them location specific information  

● The Local Organizer will waive the registration fee for the Chair of the next ALAN 
conference, or their designate, to attend the ALAN conference to participate in the official 
announcement of the next ALAN Conference. 

Publicity & Communications 

● Obtaining and providing standard conference materials to attendees (e.g. bag, schedule, 
book of abstracts, notepaper, pen)  

● Developing the conference handbook (together with ALAN Steering Committee)  

● Publicizing the conference, attracting abstracts and attendees  

● (optional) Attracting local/national press  

o Arranging times for press interviews with invited speakers and potentially other 
attendees  

Budget & Fees 

● Fundraising to reduce the attendance fee, costs for invited speakers, and potentially 
provision of student travel grants  
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Management & General 

● Appointing one or two Local Representative(s) from the local organizing team as temporary 
members of the international ALAN Steering Committee  

● Managing the conference budget, providing the ALAN Steering Committee updates as time 
goes on, and providing the ALAN Steering Committee a final budget table  

● Providing written monthly updates to the ALAN Steering Committee regarding finances and 
changes of local plans  

FUNDING 

Making a profit is not the aim of the ALAN conference series. The Local Organizer and ALAN Steering 
Committee shall seek to establish a balance between revenue and expenditures.  Any profit will be split 
equally. Losses will be absorbed by the Local Organizer; however, the ALAN Steering Committee, at its 
sole discretion, may compensate the Local Organizer for some or all the financial losses it incurs to host 
the ALAN conference.  

CONFIDENTIALITY 

Prior to the public announcement of the winning bid by ALAN, the Local Organizer shall not disclose to 
any third party the fact that it has been awarded the right to host an ALAN conference without the 
written consent of ALAN, which may be withheld at its sole discretion. ALAN recognizes, that prior to 
ALAN’s public announcement, the Local Organizer may need to apprise key bid partners and suppliers 
about its successful bid award and ALAN will provide its written consent for the Local Organizer to 
inform those partners and suppliers on a need-to-know basis and so long as they are bound by the same 
confidentiality provisions. 

TERM 

The term of this MOU shall be effective upon execution by the Parties and remain in force until 90 days 
after the conclusion of the ALAN 2029 conference and may be extended upon written mutual 
agreement of the parties.  

AMENDMENT OR CANCELLATION OF THIS MEMORANDUM 

This MOU may be amended or modified at any time in writing by mutual consent of both parties. 

In addition, the MOU may be cancelled by either party with 60 (sixty) days advance written notice, with 
the exception where cause for cancellation may include, but is not limited to, a material and significant 
breach of any of the provisions contained herein, when it may be cancelled upon delivery of written 
notice to the other party.  

GENERAL PROVISIONS 

The parties acknowledge and understand that they must be able to fulfill their responsibilities under this 
MOU in accordance with the provisions of the law and regulations that govern their activities. Nothing in 
the MOU is intended to negate or otherwise render ineffective any such provisions or operating 
procedures. The parties assume full responsibility for their performance under the terms of this MOU. 
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 If at any time either party is unable to perform their duties or responsibilities under this MOU 
consistent with such party's statutory and regulatory mandates, the affected party shall immediately 
provide written notice to the other party to establish a date for resolution of the matter. 

LIMITATION OF LIABILITY 

No rights or limitation of rights shall arise or be assumed between the parties as a result of the terms of 
this MOU.   

ARBITRATION/MEDIATION DISPUTE RESOLUTION 

The parties agree that should any dispute arise through any aspect of this relationship, including, but not 
limited to, any matters, disputes or claims, the parties shall confer in good faith to promptly resolve any 
dispute. If the parties are unable to resolve the issue or dispute between them, then the matter shall be 
mediated and/or arbitrated in an attempt to resolve any and all issues between the parties. 

 The parties agree that any claim or dispute that arises through this MOU, the relationship or obligations 
contemplated or outlined within this MOU, if not resolved through mediation, shall then go to and be 
resolved through final and binding arbitration.  

NOTICE 

Any notice or communication required or permitted under this MOU shall be sufficiently given if 
delivered in person or by certified mail, return receipt requested, to the addresses set forth under 
“Consultations” or to such address as one may have furnished to the other in writing. 

CONSULTATIONS 

Each party will appoint a Contact Person to serve as the official contact and to coordinate the activities 
of their respective organizations in carrying out this MOU.  At the time of execution, the Contact Persons 
are:  

For ALAN: 

Current addresses of ALAN co-chairs 

 

 
For Name of Local Organizer: 

Addresses of Local Organizer 

 

The working relationship will be conducted primarily by email, videoconference and telephone. The 
Contact Persons shall communicate as necessary to review the areas of cooperation and agreed 
activities and to exchange views. In this capacity, the Contact Person for local organising institution also 
serves as the primary Local Representative and will participate in meetings with the ALAN Steering 
Committee to report on accomplishments with regard to this MOU. The alternate Local Representative 
is: 
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Contact data of local contact person 

 

A party may change its Contact Person through written notification to the other party at any time. The 
Local Organiser may change its alternate Local Representative through written notification to the other 
party at any time 

 ASSIGNMENT 

Neither party to this MOU may assign or transfer the responsibilities or agreement made herein without 
the prior written consent of the other party, which approval shall not be unreasonably withheld.  

 NO RESTRICTION 

The parties to this MOU have mutually acknowledged and agreed to the following: 

● It is not the intent of this MOU to restrict the parties to this Agreement from their involvement 
or participation with any other public or private individuals, agencies or organizations.  

● It is not the intent or purpose of this MOU to create any rights, benefits and/or trust 
responsibilities by or between the parties.  

 

CODE OF CONDUCT TO PREVENT, INVESTIGATE AND SANCTION HARASSMENT, BULLYING, VIOLENCE 
AND ARBITRARY DISCRIMINATION 

At ALAN, we believe in the equality of all humans, regardless of their gender, age, ethnicity, nationality, 
religion, sexual orientation, etc. As such, the Parties declare that each one has their own mechanisms to 
prevent, investigate, sanction, and eradicate the actions aforementioned. Also, the parties, during the 
execution of this Agreement, undertake to permanently comply with all the provisions, guidelines and 
resolutions regarding prevention, investigation and sanction of harassment, violence and discrimination 
acts, making sure that their staff and students abide to those regulations. 

FORCE MAJEURE 

In cases where the development of the obligations contained in this General Agreement are impeded by 
Force Majeure, both Parties will become absolved of their respective obligations and neither will be 
responsible for any damage suffered, nor will either present any recourse against the other.  Force 
Majeure includes fires, earthquakes, hurricanes, flooding, natural disasters, epidemics or pandemics, 
nuclear explosions, strikes, worker protests, or other worker or student disturbances, altercations, or 
public unrest, wars or other acts of foreign nations, terrorisms, government powers, organisms, or 
governmental authorities, or any other cause similar or distinct to those above mentioned that are 
beyond the control of either Party. 

AUTHORIZATION AND EXECUTION 

The signing of this MOU does not constitute a formal undertaking, and as such it simply intends that the 
signatories shall strive to reach, with reasonable effort, the goals and objectives stated in this MOU. 
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This MOU embodies the entire and complete understanding and agreement between the parties and no 
amendment will be effective unless signed by both parties. Such signature by both Partners may be 
made by facsimile. 

 

  
 Artificial Light at Night  
 
 
________________________________________________ 
(Signature) 

  
  
 
   
________________________ 
(Date) 

Name: Salvador J. Ribas 
Position: Chair, ALAN 
 
  
  
_________________________________________________ 
(Signature) 

  
  
   
___________________________ 
(Date) 

Name: Annette Krop-Benesch 
Position: Chair, ALAN 
  
  
_________________________________________________ 
(Firma) 

  
  
   
______________________ 
(Fecha) 

Name: Gezy Gyuk 
Position: Chair, ALAN 
 


